CS/SWE 421 Management Information Sheet
This should be turned in on Blackboard by the manager under 


- Management Info Sheet 1 (if this is the first time as manager)


- Management Info Sheet 2  (if this is your second time as manager)


- Management Info Sheet 3  (if this is your third time as manager)

Project Deliverable: 

Team Name: 

Manager’s Name:

	Task Description
	Assigned To
	Due Date
	Received Date
	Revisions Completed Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Reviewers (one is required, more than one is up to your team):

Deliverable Reviewed By:



Date:

Deliverable Reviewed By:



Date:

Deliverable Reviewed By:



Date:

Meetings about this deliverable:

	Type
	Attendees
	Date
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Type examples: in person, on the phone, chat (IM), phone w/shared documents on the web, no meetings – emails only

Questions for the manager:

1. How much of the deliverable did you have to create yourself? 

None ------------------------------ All

Comments?

2. How much of the deliverable did you have to review and revise yourself? 

None ------------------------------ All

Comments?

